OFFICE OF THE NEW YORK STATE ATTORNEY GENERAL

Executive Division - Research Intern

Undergraduate/Graduate Student Internship - New York City - Volunteer

Reference No:  VUGS_EXEC/DR_NYC_2013/2014

The Director of Research in the Executive Division of the Office of the New York State Attorney General ("OAG") has research internship positions for volunteers and externships for course credit open for undergraduate and graduate students.  Students commit to work for a minimum of 15 hours/week (part-time) up to 37.5 hours/week (full time).  These positions are located in New York City.
The Director of Research provides research to support the OAG's initiatives, investigations and policy development.  Interns selected will work closely with the Director of Research to support those efforts by: 
· Compiling, summarizing, and/or presenting research as requested.
· Synthesizing relevant facts from a large amount of information or data.
· Tracking and referring relevant issues from news and other sources.
· Performing other duties as required.

We are seeking applicants with the following qualifications/skills:
· Must be at least a junior in an undergraduate program.

· Excellent oral and written communication skills.

· Excellent research skills.

· Comfortable with working with large datasets.

· Highly organized, self-directed, and resourceful.

· Personable and positive, with a high level of integrity.

· Proactive and resourceful in completing work on time.

· Knowledge of Microsoft Office Word and Excel.

· Interest in public policy and social/economic justice.
Candidates from diverse backgrounds are encouraged to apply. The OAG is an equal opportunity employer and does not discriminate on the basis of race, color, national origin, ethnicity, gender, sexual orientation, religion, age or disability and is committed to workplace diversity.

Applications are being received online.   To apply, please click on this link: 

VUGS_EXEC/DR_NYC_2013/2014; applicants will be taken to the online application page for this position.  Applicants must be prepared to submit a cover letter (must indicate whether seeking a fall, spring or summer placement), resume, most recent school transcript (unofficial is acceptable), writing sample, and the contact information for three (3) references with email addresses. Please Note: Failure to submit a complete application will delay the consideration of your application.  
For questions about a position with the OAG, the application process or assistance with submitting your application, please contact the Legal Recruitment Bureau via email at recruitment@ag.ny.gov or phone at 212-416-8080.

